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^IXJtiJCONFIDENTIAL 


20 October 1952 


MEMBAIffidM FOR: ALL IKVXSXGff AIJP STAFF CHIEFS, TR(S) 

SUBJECT: Weekly Activity Report 

(Rescind; 1. TR{c) Bulletin- Ho, 9 > subject Weekly Activity Report, 
dated 1(5 August 1951 

2. 011(0} Bulletin Ho., LI* dated Ik November 1951) 


25X1 


1» The purpose of the Weekly Activity Report is: 

&. To inf 02*1 the Birector- of Training and the Deputy Director 
of Training (Special), in a succinct and intelligible manner, of 
activities which ’nave taken place during the period for which the 
report is made, # 

b. To provide the Director of Training with significant items 
with respect to the activities of the various echelons of the 
training organisation., from which items my be selected for inclusion 
in the log prepared for the Director of Central Intelligence, 

2„ It cannot be ensphasiaed too strongly that each item should be 
written in a manner which will permit re-typing without alteration, in 
the Office of the Director of Training, when the item has been selected 
for inclusion in the Director* s Log. These reports will cover the period 
from 1200 hours Tuesday to 3200 hours the following Tuesday, and will be 
submitted, in typewritten form, original and two carbons . t o the Office 


of Chief, Plans and Programs Staff, room 8 


on or before 


1100 hours Wednesday following the closing day of the report 

3. The following headings should be used; 

Sr £ !Jr d3r this heading, include a brief report 

of activities which originated during the period of the report.) 

^fS-kCTir tf IT1E8 (Under this heading, include significant 
developments relating to activities which have been previously 
reported.) 
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1 *»® following leadings will bj delated* 

1 ■ . . ; l ■ . ' ; * ' a ■ i | a, 1 

(It ^ asauaed that if the 

I Activity to be z^p sorted, is o_ cuzvemt interest Triii v 
under the appropriate heading of iitfaer QU3 or B ACTIVlTlS!)"^ 


b. 

I the 5b(s' 


P#aSpK«£ESJ3®EST (m view of the fa-t that 
»taff ana Division Chief all matters of atoi 

iture r.« t.ho >iVQ-tr, 4 „a o a. . to oi aomiux-. 


. . • , ' — *'•—•*•* axr matters of urim-! «< 

strative nature yo the Training Support Staff it uiiv -m* ™ 

^responsibility of the Chief, &££l SoSSS’sS^i’^L „ 
significant item, =f an adninistratii'a Store in his weklT^tit. 
report and these .ite® will, therefo.-,, be f^S^l! “^ ty 

(***“? activity reSrt . 1 w i th the ithTr4o”s ^e^S 


. 5. With a view tp providing a g«uerel gu x*i® with re-ne^t +u 

Jg? of items which are of interest « and desired b^tS' Dirlw S 
•draining, an annotated weekly report jh « r>T i r ,-.“ e " ire ctor of 

Division and Staff Chiefs JfcU contlnS M uni £SS*n& - 
in the selection of activity upon, which they tv 11 report discretxon 
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Deputy 1 


v-bution? All -Staff and Division 
Chiefs, !ffi(s) 
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